Rotary Club Of Melbourne Inc.

Privacy Policy Related To training Awards

The pool of candidates for RCM’s Training Awards is typically drawn from the Victorian Training Awards finalists in various categories.  As a consequence, RCM needs to respect the privacy issues associated with that process and have practices in place that are consistent with both legal obligations as well as good practice.

The policy and practice for managing privacy is as follows:
1. Information about the candidates will be in the format specified by the Victorian Training Awards and subject to the terms and conditions set out under that scheme. It may be in hard or soft copy format.
2. Candidates who apply for the Victorian Training Awards also are made aware that they will also be considered for the separate RCM Training Awards.  They have an opportunity to opt out and hence will not be considered for the RCM awards.
3. Only Finalists in various individual categories of the State Training Awards will be forwarded to RCM for further consideration by the RCM Vocational Services Committee. 
4. A sub-committee of the VSC will consider all candidates and make recommendations to the full VSC 
5. The selection of Award winners will be advised to Board members and the membership of the RCM by way of a citation summarizing the key features relevant to the award criteria.
6. The sub-committee of the VSC is accountable for the custody and safe keeping of the candidate information.
7. The full VSC will have access to summaries, citations and all candidate information as part of the final deliberation but will be required to return hard copy/destroy soft copy of the candidate information at the conclusion of the process.
8. All candidate information is to be destroyed within 6 months of the awards being granted.
9. Any residual information about the candidate retained by RCM will be in the form of non-confidential summaries, citations, media releases.
10. It is the practice of RCM to check accuracy and protocol with candidates prior to finalization of citations and media releases.  Material which is personal and objectionable to candidates will not be included in citations or media releases.
11. Candidate information is not to be passed on to third parties unless the express permission has been granted by the candidate.

